
The information provided in this presentation does not constitute legal or tax 

advice. The material is provided for informational/educational purposes only. 



• Log into CBISA

• Select the proper fiscal year from 
the dropdown

• Hover over Defaults > Select 
Reporting Unit

• Select Financial Defaults

• Select the Fiscal Year Start Date

• Verify the Fiscal Year End Date is 
correct

• Click Save



• Visit the CBISA Support Center to 
view the “Capturing Salary Expense 
in CBISA” resource.

• Password: CBISA5800

• View Capturing Salary Expenses in 
CBISA



CBISA was delivered with a Pre-Populated list of program names. 

The programs were assigned to a Community Benefit Category. 

This list is for ideas to think about what you could be tracking and collecting. You are not limited to just this 
program list. You can add, edit, and delete this list. 

Programs can be broad or 
detailed. The preference is 
based on how you would 
like to view CBISA reports. 

The assigned Category is 
what is important for 
reporting community 
benefit. 

Community Benefit reports 
and IRS 990 Schedule H 
reports will use the 
category to know where to 
apply it on reports.



• Delete any Pre-Populated programs you know you will not use

• Edit any Pre-Populated programs from the list to give them a 
Title that is familiar to you and your team

• Add any new programs

CBISA needs the program to exist so that you can add Occurrences to the program. Year after 
year the program will be in the program module. You will just add the Occurrence each year to 
the correct program.
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